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March 13, 2020
To:
All Town Employees
From:
Mark S. Ells, Town Manager

RE:
Town Manager Directive #2 related to the closure of local area public schools for the period of March 16th through March 27th in order to prevent and mitigate the spread of coronavirus (COVID-19).
In response to the need to implement precautionary measures to prevent and mitigate the spread of coronavirus (COVID-19), local school districts are closing for the next two weeks.
These precautionary measures taken are unprecedented and reflect the seriousness of this issue.  The Town understands the challenges these closures place on our employees and their families.  Therefore, I am issuing the following directive:
1. Non-Essential Municipal Employees (as defined by their job description) who find it necessary to remain at home to care for their children during the period of school closure will be placed on paid administrative leave and not required to use accrued leave time.  Prior to being placed on administrative leave, employees will make arrangements for their leave with the Department or Division Head and also explore work from home options if necessary or feasible.
2. The Town reserves the right to amend or revoke this directive if circumstances change.
3. This directive does not replace any earlier directives or procedures.
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